HKIA Second Quarterly General Meeting on 17 June 2021
Explanatory Notes on Voting

Fellows and Members may attend the 2" QGM physically or electronically. Voting will
be conducted by way of a poll. If you attend physically, you can vote on-site at the
venue. If you attend electronically, you will be able to view a live webcast of the
meeting and submit your vote in real time.

Physical and Electronic Voting

Both physical and electronic voting will be enabled at the 2" QGM.

Fellows and Members may, at the time while the poll is open, vote physically or
electronically.

Each Fellow or Member should vote for ONE choice only.

Voting — Physical attendance

1.

2.

3.

Upon arrival to the physical venue, please present your HKIA Membership Card or
HKID Card to secretariat staff for verification of your eligibility.

Each eligible voter (Fellow or Member) will be given an identification upon
registration for issuance of ballot paper.

When the Honorary Secretary declares the poll open, each Fellow or Member can
mark on the ballot paper in the appropriate box ("FOR" or "AGAINST") by putting
a tick “v””. Do not use any other means.

Return the completed ballot into the designated voting box.

If you make any mistake on the ballot paper, please return it to secretariat staff and
ask for a replacement ballot paper.

Fellows and Members who vote physically should not vote electronically
simultaneously to avoid double-voting. The Institute reserves the right to disqualify
any duplicate votes.

Voting — Electronic attendance

1.

Each Fellow or Member attending the meeting virtually should make sure your
camera is turned on throughout the whole polling time to show your face.
Screenshots will be taken for verifying your eligibility to vote.

Your screen name should show your Membership Number and Full Name, for
example:

M1234 CHAN Tai Man

When the Honorary Secretary declares the poll open, the motion and voting options
available will appear on screen.

Each eligible voter (Fellow or Member) can select the option “FOR” or “AGAINST”
to vote.

You can submit your vote at any time whilst the poll remains open and before the
Honorary Secretary announces its closure.

Once you have selected your choice, click “Submit” and your vote will be casted
and sent.

An active internet connection is required in order to successfully cast your vote. It is
the Fellows’ or Members’ own responsibility to ensure that they have a sufficient
internet connection.
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